Access Report Examples
WPH Office of Academic Computing

Below you will find some examples of existing Access reports that are programmed by the OAC and used across various studies.  If you would like to incorporate any of the below into the Access reporting portion of your study, please make a note of the report name in Question 11 within the ‘Database Requirements, Access Components and Reporting – Project Specifications Worksheet’ document.

I. Progress Reports
1. Number Screened
This report is often broken down by demographics and is pulled from a Screening Table
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2. Number Eligible
This report is often broken down by demographics and reasons for ineligibility and is pulled from a Screening Table

3. Number Enrolled
This report is often broken down by demographics.  For purposes of reporting, it is important to determine when a participant considered to be enrolled (when a study ID is given, a demographic form is completed, a record in a consent table, etc.)
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4. Number Withdrawn
This report is often broken down by reasons withdrawn and is pulled from a Withdrawn table (foreign key for withdrawn reasons)
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5. Number of Timepoints Completed
This report captures the number of participants that have completed each timepoint and is pulled from a Timepoint Complete table.  If compensation for study participants is determined at the timepoint level, a checklist that logs payments per component complete can be programmed to track completed timepoints and payments in one table
II. Tracking Reports
6. Contacts with Participants
This report captures a history log of contacts with each participant and corresponding notes and is pulled from an Entry form (that includes FK. ContactReason). The Entry form can be used to track scheduled appts as well.

7. Participant Due Dates
This report lists IDs that are due (often within 2 weeks) or are overdue for a follow-up visit.  Participants who are due per study follow-up design (usually calculated in a view), but do not have a record in Timepoint Complete table (see above).  Can pull scheduled appts from contact tracking log
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SCREENING

3/18/20202:37:14 P11
N Race ‘Ethnicity ‘Gender
|Eigible
s White. Not Hispanic Gender Diverse
s White. Not Hispanic Male
s Black or Affican American Not Hispanic Female
1 White. Hispanic Male
s Black or Affican American Not Hispanic Male
2 White. Hispanic Female
2 White. Not Hispanic Female
2 Black or Affican American Hispanic Female
50 Total
(ineligible
1 Black or Affican American Hispanic Female
u Black or Affican American Not Hispanic Female
1 White. Hispanic Female
1 White. Hispanic Gender Diverse
2 Missing Missing Missing.
1 White. Not Hispanic Gender Diverse
2 Black or Affican American Not Hispanic Male
1 White. Hispanic Male
s White. Not Hispanic Male
2 White. Not Hispanic Female
51 Total
101 Total
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SCREENING

3/18/20202:37:14 P11
N Ineligibilty Reasons
1 Subject ineligible due to current intoxication or substance dependence
2 ‘Subject cannot complete EMA tasks
E Subject is not receiving psychiatric treatment
7
1 Other, please explain
51 Total

Inelgibility - Other Reason

Lives in the same household as an enrolled participant; el

ity updates 10/15/2019
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ENROLLMENT DEMOGRAPHICS

Enrolled = having signed consent date in Vi
3/18/2020 2:35:27 PM

it Completion Log for Visit 1. Excludes participants that are withdrawn for ineligibility post-consent.

N Race N Ethnicity N Gender
7 Black or African American 3 Hispanic 26 Female
28 White 32 Not 9 Male
35 Total 35 Total 35 Total
N Race Ethnicity Gender

1 Black or African American Hispanic Female

3 Black or African American Not Hispanic Female

1 White Hispanic Female
21 White Not Hispanic Female

3 Black or African American Not Hispanic Male

1 White Hispa Male

B White Not Hispanic Male
35 Total
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ENROLLMENT DEMOGRAPHICS

Enrolled = having signed consent date in Visit Completion Log for Visit 1. Excludes participants that are withdrawn for ineligibility post-consent.
3/18/2020 2:35:27 PM

N Withdrawal Reasons

4 After initial assessment, subject does not meet criteria
1 Subject refuses further participation

s Total
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[StudyName] Withdrawal Form

Subject D
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Subject lost o ollow up.
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otner
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Notes:
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VISIT DUE DATES

Participants who are due for follow up visits with contact dates within 30 days of today.
Sorted by Baseline Date; dates in red are past due.

3/18/20202:40:16 PM

D Baseline date | VisitDue | _Contact Date Due Date ‘Scheduled Date.
1007 7/16/2013 3 2/17/2020 3/16/2020 3/21/2020
1001 7/19/2018 3 2/20/2020 3/19/2020

1005 7/22/2013 2 10/25/2019 11/22/2015 1/16/2020
1005 7/22/2018 3 2/23/2020 3/22/2020 3/23/2020
1004 7/23/2013 3 2/23/2020 3/23/2020 3/26/2020
1006 7/25/2018 3 2/26/2020 3/25/2020 3/27/2020
1008 7/23/2013 3 3/1/2020 3/29/2020

1009 7/30/2018 3 3/2/2020 3/30/2020 4/1/2020
1023 8/8/2019 3 3/11/2020 4/8/2020

1032 8/9/2019 3 3/12/2020 4/3/2020

1019 8/12/2019 3 3/15/2020 4/12/2020 4/1/2020
1025 8/20/2019 3 3/23/2020 4/20/2020

1017 8/22/2013 3 3/25/2020 4/22/2020

1021 8/28/2019 3 3/31/2020 4/28/2020

1026 9/3/2018 3 4/5/2020 5/3/2020

1082 9/9/2019 3 4/11/2020 5/3/2020

1027 5/23/2013 2 12/26/2019 1/23/2020

1085 9/26/2018 2 12/29/2019 1/26/2020

1053 10/9/2019 2 1/12/2020 2/9/2020

1065 11/4/2019 2 2/5/2020 3/4/2020

1062 11/5/2019 2 2/6/2020 3/5/2020 3/18/2020
1064 11/16/2019 2 2/15/2020 3/14/2020 3/17/2020
1071 11/20/2019 2 2/21/2020 3/20/2020

) 12/2/2019 2 3/5/2020 4/2/2020

1067 12/10/2019 2 3/13/2020 4/10/2020

1077 12/13/2019 2 3/16/2020 4/13/2020

1076 12/18/2019 2 3/21/2020 4/18/2020

1050 12/30/2019 2 4272020 3/30/2020

1078 12/31/2019 2 4/2/2020 4/30/2020

1081 1/2/200 2 4/4/2020 5/2/2020

1082 1/6/2020 2 4/8/2020 5/6/2020

1075 /8/2020 2 4/10/2020 5/8/2020





